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List of Changes:
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● New request types and numbering schema
○ Request proposals, quotes, or information

● New fields in “request details”
○ Follow on requirement
○ Historical task order number
○ Previous RFI Information
○ Commerciality
○ Contract Type
○ Award Method
○ Ordering points of contact (POCs)

● Changes to the shipping address
○ Adding Additional Addresses

**Note: Screens are in draft and subject to change.  Functionality deployments are generally after close of business.
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New Request Types and Numbering Scheme
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New Request Types and Numbering Schema
Instead of just requesting quotes (and 
sources sought), eBuy will allow 
buyers to choose between requesting 
quotes, proposals, and information.  

Best of all, the prefix of the request 
number will provide a clear visible 
indicator of what request type was 
chosen!  

For example:

Quotes = RFQ#######
Proposals = RFP#######
Information = RFI#######

This enhancement was frequently 
requested by users.
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Request Details Features New Fields:
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Request Details Features New Fields:
eBuy allows buyers to configure more 
aspects of a request, thanks to the 
following new fields:

● Follow on requirement
● Historical task order number
● Ordering points of contact 

(POCs)
● Commerciality
● Contract Type
● Award Method
● Previous RFI
● Contract POCs

Some selections affect or limit 
subsequent choices.  It is 
recommended that buyers review 
acquisition training and policy when 
preparing requests.
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New Fields, Follow On Requirement:

This field allows a user to indicate 
whether the request being posted 
is a follow on requirement.

If the user checks the box, then the 
“Historical Task Order Number” 
field unlocks, allowing the user to 
input the number of the previous 
task order.

These are optional fields, and will 
be visible to the seller if filled.
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New Fields, Previous RFI Information:

Users can specify whether or not 
the request being created was ever 
associated with a previous request 
for information (RFI).

If the user opts to check the box, 
then the subsequent field for the 
request number becomes 
mandatory.

“Previous RFI information” is not 
available when the request being 
created is an RFI.

This field will be visible to sellers.
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New Fields, Commerciality:

Users will be able to select whether 
a request is commercial or 
non-commercial, subject to the 
following limitations:

● Requests under MAS or VA 
will default to commercial, 
and cannot be changed.

● Requests under MACs or 
GWACs will depend on the 
contract type selected in the 
next field (see next slide).
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New Fields, Contract Type:

The contract type selection allows 
users to specify what type of 
contract is being considered.  The 
selections available are influenced 
by previous selections.

● For “commercial” requests, 
users cannot select “cost” 
contract types.

● For “non-commercial” 
requests, at least one 
contract type selection is 
required.

● “Undecided” is only 
selectable for an RFI.

● MAS is limited to FFP, FFP 
with EPA, T&M, and Labor 
Hours.
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New Fields, Award Method:

Users can specify the award 
method that they intend to use.  
This is a mandatory field and only 
one option may be selected.

If the request is an RFI, an 
additional selection of “Undecided 
(RFI Only)” will appear.
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New Fields, Ordering Points of Contact:

These fields allow users to input 
the names of a contracting officer 
and contracting specialist 
associated with the request.

This information is not displayed to 
the sellers, it is only visible on the 
buyers side.

All of the fields in this section are 
optional and users can enter as 
much or as little information as 
they wish to.
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Adding additional addresses:
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Adding Additional Addresses:

The new “Add Address” button 
allows a user to add up to 3 
additional addresses to a request.

Addresses can be pulled from what 
is currently stored in the user 
profile, or new addresses can be 
created directly from this interface.

Adding addresses is optional.

Also, the header “individual 
receiving shipment” has been 
updated to “ordering point of 
contact”.
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Changes to the seller side:

The new “Add Address” button 
allows a user to add up to 3 
additional addresses to a request.

Addresses can be pulled from what 
is currently stored in the user 
profile, or new addresses can be 
created directly from this interface.

Adding addresses is optional.

Also, the header “individual 
receiving shipment” has been 
updated to “ordering point of 
contact”.
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In conclusion:

These changes represent one of the most significant increases in capability since eBuy was launched.  Some 
of them were inspired by feedback from users.

● Check back for updated user guides and training opportunities.
● Reach out to the helpdesk and/or your customer service director or agency point of contact if you have 

additional questions.


