Applying Related Products on Your GSA Catalog
Guide for Managing Related Products (Accessories) - Sept 2024
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Step 1 - Add Related Products as Accessories in the PRODUCTS tab

FCP Users - Accessories can be added in the [PRODUCTS] tab of the Product File, just as you would
for your base products. Use [Item Type] “A” for Accessory and “B” for Base. Accessories will receive
market research through the Compliance and Pricing (C&P) Report, just as the Base items do.
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B AMERICAN BEDDING MFG., INC. MBB5036 MBBS036
A AMERICAN BEDDING MFG., INC. MBBFGLIDES MBBFGLIDES
A AMERICAN BEDDING MFG., INC. MEBBLADDER MBELADDER
| A AMERICAN BEDDING MFG., INC, MBBPCAPS MBBPCAPS
_A AMERICAN BEDDING MFG., INC. MBBRAILELTS1 MBBRAILBLTS1
A AMERICAN BEDDING MFG., INC. MBBRAILBLTY6 MEBBRAILBLT 76
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Screenshot Example: Products tab in the Product File

e Adding Base Products and Accessories Together:
1. Initiate an Add Product(s) Mod in eMod.
2. Initiate an Add Products Action in FCP.
3. Inthe [PRODUCTS] tab, enter both the base product (Item Type “B”) and accessory
(Item Type “A”).
4. Relate the Accessory item(s) back to the Base item(s) in the [PRODXACC] tab.
e Adding or Changing an Accessory for an Existing Base Product:

Note: You cannot add a new accessory to an existing base product directly, as FCP will flag it as a
duplicate.



1. Ensure the accessory is first awarded as a base product (Item Type “B”) through an Add Mod in

eMod and an Add Products Action in FCP.
Initiate a Product Descriptive Change mod in
Initiate a Change Products Action in FCP.

ok own

eMod.

Convert the product to an accessory (ltem Type “A”) in the [PRODUCTS] tab.
Relate the Accessory item(s) back to the Base item(s) in the [PRODXACC] tab.

SIP/EDI Users - Defining Accessories (Related Products):
1. Inthe Product Price Proposal Template (PPT), add the accessory product and relate it to the

base item in the [PRODXACC] tab.

2. In SIP or EDI, assign the accessory as Item Type “A” in the “iProd” tab and include pricing in
the “iPricing” tab.
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Screenshot Example: iPROD tab in the SIP Template

Step 2 - Relate the Related Products (Accessories) to their Base ltem

FCP Users: In the Product File, use the “PRODXACC” tab to link accessories to their base item.

Provide the base item’s manufacturer and part number, along with the accessory’s manufacturer and

part number.



Product Manufacturer Information Accessory Manufacturer Information
manufacturer_ accessory_manufacture

manufacturer part_number accessory _manufacturer _pa rt_number
'AMERICAN BEDDING MFG., b AMERICAN BEDDING MFG., INC MBBFGLIDES
AMERICAN BEDDING MFG., MBB5036 AMERICAN BEDDING MFG., INC MBBLADDER

'AMERICAN BEDDING MFG., MBB5036 AMERICAN BEDDING MFG., INC MBBPCAPS
AMERICAN BEDDING MFG., MBB5036 AMERICAN BEDDING MFG., INC MBBRAILBLTS1
AMERICAN BEDDING MFG., MBB5036 AMERICAN BEDDING MFG., INC MBBRAILBLT76
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Screenshot Example: PRODXACC tab in the Product File

SIP/EDI Users: In SIP/EDI, relate accessories to base items using the “IACCXPRO” tab, specifying the
base and accessory manufacturer and part numbers.

Step 3 - Publish Accessories as Related Products on GSA Advantage

On GSA Advantage: Products with accessories will show a “Related Products” button near the “Add
to Cart” button. Clicking this button takes users to the Related Products tab, where accessories are
searchable and purchasable independently but still linked to the base item.
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Screenshot Example: Product Detail page with the “Related Products” button
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Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim seniam,

quis nostred exercitation ullames laboris nisi ut aliquip ex ea commodo conseguat. Duis aute irure dolor in reprehenderit in voluptate velit esse cllum
dolore eu fugiat nulla pariatur, Excepteur sint occaecat cupidatat nen proident, sunt in culpa qui officia deserunt mollit anim id est laborum, Lorem
Ipsum delor sit amet, consectetur adigiscing elit, sed do elusmad tempor Incldidunt ut labere et dolere magna allgua, Ut enim ad minim veniam, quis
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Screenshot Example: Related Products tab

Customer Experience: Customers can view and compare Related Products, add them to their cart,
and choose from multiple sources, all without needing to add the base item.

Step 4 - Update or delete Related Products from your catalog

For FCP users, Accessory items can be updated like base items in FCP. Ensure the item type is correct and
that accessories are properly related in the PRODXACC tab. Refer to the chart for the appropriate eMod and
FCP actions.

Initiate EPA or
Price Reduction
Modification in

eMod

Associate C&P Report will
a Change be generated for

Action in all Change
FCP Actions

Initiate Product
Descriptive
Change
Modification in
eMod

When Deleting an Accessory (Related Product):
1. Initiate a Delete Product(s) Mod in eMod.
2. Initiate a Delete Products Action in FCP.



3. Remove the accessory from the [PRODUCTS] and [PRODXACC] tabs.

Best Practices When Applying Related Products

For Vendors

List items that must be installed with the base
item as options, not accessories.

List items that can be sold separately as
accessories

Do not add new accessories to an existing base
item using the Add Product action in FCP.

Include photos for accessories as you would for
base items.

Use distinct manufacturer part numbers (MPN)
and units of measure (UOM) for base and
accessory items to prevent duplicate flags.

Provide clear and detailed descriptions for each
accessory, highlighting how it complements the
base item. This helps customers understand the
value and relevance of the accessory.

Limit the number of accessories linked to a single
base item to avoid overwhelming customers.
Focus on the best selling accessories.

Additional Resources

FAS Cataloqg Platform (FCP) Help Page

For CS/COs

Ensure vendors aren’t altering
Manufacturer Name or MPN to list
items as both base and accessory
items. If listed as an accessory, the
item will also be purchasable on its
own.

Encourage vendors to limit the
number of accessories linked to a
single base item to avoid
overwhelming customers.

Verify proper use of Accessories
(Related Products). Refer to the FCP

Help Page for guidance on when to use

options versus accessories.

Schedule Input Program (SIP) Vendor Support Center (VSC) Reference Page

EDI & cXML VSC Reference Page

Vendor Support Center Contact Information - (877) 495-4849, vendor.support@gsa.gov



